[Tpunoxxenue 1

K TIPHKa3y JIenapTaMeHTa 00pa3oBaHus
benroposckoit obimactu

oT « 06 »HOs6ps 2015 1. Ne 4471

NucTpyKums 1 pyKOBOAUTEIsI 00pa30BaTeIbHON OPraHU3aluu M0
MOJArOTOBKEH MPOBEIEHUI0 MTOTOBOI0 cOuMHeHus (u3J10:xkeHus) B 2015/2016
yueOHOM roay

1. IloaroroBkKa K NpOBEeJCHUIO HTOTOBOI0 COYMHEHUS (U3JI0KEHHS).

1.1. PykoBoautens oOpa3oBarenbHOM opranuzanuu (nanee — OO) gomxeH
O3HAKOMUTHCS C:

—  HOPMATHUBHBIMHU TPABOBBIMU JOKYMEHTAMH, PErIIAMEHTHPYIOUUMHU
MPOBEICHUE UTOTOBOI'O COUMHEHUS (M3JI0KEHU);

—  UHCTPYKIIMEH, ONpenessomed MOopsaoK padoThl  PYKOBOIAUTEIS
0o0pa30BaTeNbHON OpraHU3alMKM, a TaKXKe WHCTPYKIUSAMHU, OINpPEACIOIINMHU
NOPSJIOK pabOThl JIMI, NPHUBJICKAEMBIX K IPOBEJCHHUI0 UTOTOBOIO COYHMHEHUS
(M3MOKEHUA);

—  MpaBWIAMU 3aMO0JHEHUS OJIAHKOB UTOIOBOTO COUMHEHUS (M3JI0KEHUS);

—  mpaBwiaMu OQOpMIICHHS OTYETHBIX (HOPM JJIsl TPOBEECHUS UTOTOBOTO
COUMHEHUS (M3JI0KECHHUS).

1.2. JIns mpoBeneHUS WTOTOBOTO COYMHEHUS (HM3JI0KEHUS) PYKOBOIUTEND
OO npukazoM popmMupyeT cocTaB KOMUCCUH, BKIIFOUAFOIIIHIA:

—  WIEHOB KOMHCCHHM, YYaCTBYIOIIMX B OPraHU3allyd UTOTOBOIO COUMHEHUS
(M3JI0KCHHUS);

—  OTBETCTBEHHOTO W3 YHCJIa YJCHOB KOMHUCCHUHU 3a TOJIy4eHHE OJaHKOB
UTOTOBOTO COYMHEHHMs (M3JI0KEHHUA), a TaKXKe IMepeady MaTepuajoB UTOTOBOTO
COUMHEHUS (M3JI0KEHMs) B MyHUIIUMTIATbHBIE OpraHbl YIPABJICHHUS 00pa3oBaHUEM
(manee — MOVYO).

CoctaB komuccum OO  ¢dopMmupyercss U3  IIKOJbHBIX  YUHUTENEH-
MPEAMETHUKOB, aIMUHUCTPAIINH IITKOJIBI.

Komuccnss OO pommkHa COCTOSITh HE MEHEE 4YEM M3 TPEX YEIOBEK B
3aBUCUMOCTH OT KOJMYECTBA YYAaCTHUKOB HTOTOBOTO COYMHEHHMS (M3JI0KEHUS).
[Ipu 3TOM BO BpeMsl MPOBEACHUS UTOTOBOTO COYMHEHUS (M3JI0KEHUSA) B KaOMHETe
JOJKHBI IPUCYTCTBOBATh HE MeHee ABYX wieHoB komuccuu OO,

Jnst nonmydeHus: OOBEKTUBHBIX PE3yJbTAaTOB MPH MPOBEJECHUU HTOTOBOTO
COUMHEHUS (M3JI0KEHUS) HE PEKOMEHYETCs MPUBJIEKATh yUUTENEH, 00yJaromumx
BBIITYCKHUKOB JIAaHHOTO y4€OHOTO TO/1a.

1.3. JIns mpoBeneHUss UTOTOBOTO COYMHEHUS (M3JI0KEHUS) PYKOBOIUTEND
OOnpukazoM Ha3HAYAET:

—  TEXHUYECKOTO  CIeIUaJNCTa,  OKa3bIBaKIEero  HHGOPMAIMOHHO-
TEXHOJIOTUYECKYI0 TOMOIIb, B TOM YHUCJE MO OpraHu3aluu meyaTd (B ciayyae
neyaTu TEeKCTOB wu3NokeHut B OO) U KONUpPOBaHUIO OJaHKOB HTOTOBOIO
COUMHEHUS (M3JI0KEHHUS);

—  acCHCTEHTOB i1 ydyacTHUKOB ¢ OB3, nereli-MHBAIMIOB U HWHBAJIW]IOB
(mpu HEOOXOAMMOCTH) B COOTBETCTBUU C 3aKIIOYEHHEM IICHXOJIOTO-MEIUKO-
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negarorudeckoit komuccuu (nanee — [IMIIK);

—  JIeXKYpPHBIX, YyYacTBYIOIIUX B OPraHU3allMd HWTOTOBOTO COYMHCHHUS
(M3710XeHNsT) BHE YUYEOHBIX KaOWHETOB,

1.4. He no3nHee yeM 3a ABE HEAEIH JI0 MPOBEACHUS UTOTOBOIO COYMHEHUS
(u3n0xkeHus) pykopoauteato OO He0OX0AUMO:

—  OpraHM30BaTh PETUCTPALMIO OOYYAIOIIMXCA HA Y4YacTUE€ B HTOTOBOM
COUMHEHUHU (U3TI0KEHHUH ) B COOTBETCTBUU C UX 3asIBJICHUSIMH;

— [pu ToJaye 3asgBJICHHMS HA YyYacTHE B MTOTOBOM COYMHEHHUH
(M3710’)KEHNN) TTPOKOHTPOJIMPOBATH COOp corjacusi Ha oOpabOTKy IMepCOHATBHBIX
JTAHHBIX;

—  OMNpEeIETUTh M3MEHEHHUS TEKYIIETO pacrucaHus 3aHATHI
oOpa3oBaTeNbHON OpraHu3alid B JIHU TPOBEACHHUS HMTOTOBOTO COYMHEHUS
(M3MI0KEHUA);

—  o0ecnieydTh O3HAKOMJICHHE JIMI[, TPHUBIEKAEMBIX K IIPOBEJICHUIO
UTOTOBOTO  COYMHEHUS (M3JIOKEHHs])) C HHCTPYKTUBHBIMU  MaTepuajaMu,
ONPEAEISIOUMMHI TOPAJIOK UX pabOTHI.

1.5. He no3anHee yeM 3a JeHb JO Ha4ajia MPOBEACHUS UTOTOBOTO COUYMHEHUS
(u3noxkenus) pykooguteato OO HE0OX0UMO:

—  TOpOBECTH MNPOBEPKY TroTOBHOCTH OO K MNPOBEACHUID HMTOTOBOIO
COUMHEHUS (M3JI0KECHHUS);

—  TIPOBEPUTH HAIMYUE YACOB, HAXOSAIIUXCS B MOJIE 3pEHUS YYACTHUKOB, B
KaKJIOM KaOUHETE, C MPOBEACHUEM ITPOBEPKH MX PAabOTOCTIOCOOHOCTH;

—  TOATOTOBUTH YEPHOBHUKHU HA KAXJIOTO YYACTHHUKA UTOTOBOTO COUYMHEHHUS
(M3MOKEHUsI) U3 pacyeTa HE MEHee JBYX JIUCTOB HAa KaXJAOro Y4YaCcTHHKA CO
mramnoM OO, a Takke JOMOJTHUTEIIbHBIE YEPHOBUKHY,

—  TIOATOTOBHTH B HEOOXOJAMMOM KOJIMUECTBE HHCTPYKIIUH JIJIST YIACTHHKOB
UTOTOBOTO COYMHEHUS (M3JIOKEHUS), 3aUuuThbiBaeMble uieHoM komuccuu OO mo
MPOBEICHUIO WUTOTOBOTO COYMHEHHS (M3JIOKEHMs) B yueOHOM KaOWHETe mepen
HAYaJIOM MPOBEJCHUS UTOTOBOIO COYMHEHHUS (M3JI0KEeHUs1) (0IHa MHCTPYKIMS Ha
OJINH KaOWHET);

—  TIOATOTOBUTH MHCTPYKIIMU JUIsl YYACTHUKOB HTOTOBOTO COYMHEHHS
(u3nokeHus) (Ha KaKJI0ro y4aCTHHUKA);

—  obOecrnieunts noayuenue 61ankoB B MOVYO, u noctaBky 01ankoB B OO;

—  TIOATOTOBUTH OTYETHBIC (DOPMBI ISl MPOBEACHUSI UTOTOBOTO COYMHEHUS
(M3710KEeHn);

—  OmpeneuTh HeOOXOAMMOE KOJIMYECTBO y4eOHBIX kabunetoB B OO s
MPOBEJICHUSI UTOTOBOTO COYMHEHUS (M3JIOKEHHUS) U pacipeeieHue MeXIy HUMU
YY9aCTHHKOB UTOTOBOTO COUYMHCHUS (M3JI0KCHHS) B TIPOU3BOJILHOM TIOPSIJIKE;

—  OpraHu3oBaTh MPOBEPKY PaOOTOCTIOCOOHOCTH TEXHUYECKHUX CPEACTB B
nomeniennu s pykoBoautenss OO, cpencTB BUACOHAOIIONCHUS B y4eOHBIX
kaOuHeTax;

—  opraHu3oBaTh 0Oe€cleueHHe YYaCTHUKOB HWTOTOBOTO  COYMHCHHUS
opdorpadrueckumMu  CIOBapsIMH, YYaCTHUKOB HUTOTOBOTO  U3JIOKECHHUS  —
opdorpaduuecKkuMu 1 TOJTKOBBIMH CJIIOBapsSIMHU.

1.6. B 1eHp TmpoBeNeHHS  UTOTOBOIO  COYMHEHMS]  (M3JI0KECHUS)
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pykoBoautenb OO o0si3aH:

—  TIPOBEPUTH TOTOBHOCTHh YUEOHBIX KAOMHETOB K MPOBEICHUIO UTOTOBOTO
COUYMHEHUS (M3JI0KEHHUS);

—  MPOBECTH MHCTPYKTAX JIMI], MPUBJICKAEMBIX K MPOBEJICHUIO UTOTOBOTO
COUMHEHHUS (M3TOKEHHUsI), MO TOPAJIKY U TMPOIEAype MPOBEACHUS HUTOTOBOTO
COUYMHEHUS (M3JI0KEHHUS);

—  pacnpenenauTs uaeHoB komuccuu OO 1o yueOHbIM KaOMHETaM.

O6ecneunTh BXOJ] YYaCTHUKOB WUTOTOBOTO counmHeHus (m3noxeHus) B OO
HaunHas ¢ 09.00 mo MECTHOMY BPEMEHH.
Brigats wieHaM KoMuccH 00pa3oBaTeIbHON OPraHU3ANN:

—  HHCTPYKIMU IS YYAaCTHUKOB HTOTOBOTO COUYMHEHUS (M3JI0KEHUS),
3aunThiBaeMble ujieHoM Komuccuu OO 1o TPOBEIECHUIO MTOTOBOTO COYMHEHUS
(u3710)keHMA) B y4yeOHOM KaOWHETe TMepe] HaudajaioM NPOBEICHUS HTOTOBOTO
counHeHus (M3JI0KeHUs ) (0Ha UHCTPYKIIUS HA OJIUH KaOWHET);

—  UHCTPYKIMH JJI1 YYaCTHHUKOB HUTOTOBOTO COYMHEHHS (M3J0KeHUs) (Ha
Ka)XJIOT0 YYaCTHUKA);

—  OJJaHKW UTOTOBOT'O COYMHEHHUS (M3JI0KEHUA);

—  YepHOBUKHM (2 NHMCTa HA OJHOTO YYaCTHHMKA HTOTOBOTO COYMHEHUS
(M3J105KEHHU );

—  OTuYeTHbIC ()OPMBI JJIsl TPOBEACHUS UTOTOBOTO COUYMHEHUS (M3TI0KEHHUS);

—  opdorpaduyeckue cioBapu I YYaCTHUKOB HTOTOBOTO COUYMHEHUS
(opdorpaduueckue u TOJIKOBBIE CIOBAPU JI1 YYACTHUKOB MU3JIOKEHUS ).

JlaTp ykazaHue TeXHUYECKOMY crenuanucty B 09.45 mnoiyduTs TeMmsl
COUYMHEHUS.

Haunnas ¢ 09.45 mo MecTHOMY BpEMEHU BbIJATh YJIEHAM KOMHUCCHH TEMBbI
COUMHEHHUS, KOTOPbIE HEOOXOIUMO pacrieyaTaTh Ha KaXJIOTO YYaCTHUKA, TEKCThI
U3JI0KEHUS.

ObecnieunTh TEKCTaMU H3JI0KEHUN TIYXUX, CJIa0OCHBIIIAUX YYaCTHHUKOB
UTOTOBOTO M3JI0KEHUS, a TAKXKE YYACTHUKOB C TSKEIBIMU HAPYUICHUSMHU PEUH
(OHM HE MPOCIYIIMBAIOT, @ YWUTAIOT TEKCT ISl M3JIOKEHUS). TEeKCT M3JI0KEHUs
BBIJIACTCS TAaKUM y4acTHUKaM Ha 40 MUHYT (B HEM pa3peliaercs aejaaTh TOMETKH),
M0 UCTEUYCHUHU ATOr0 BPEMEHHM HMCXOIHBIM TEKCT CIIaeTCsl, U B OCTaBIIEECs BpeMs
YYaCTHUKU MUIITYT U3JI0KECHUE).

2. TIpoBeneHue UTOrOBOro COUYMHEHHs (U3J10KEHMS)

2.1. Ha orame TIpOBEACHHWS  WTOTOBOTO  COYMHCHHUS  (HM3JIOKEHUS)
pykoBoaurenb OO:

— obOecmieunBaeT  KOHTPOJb  MPOBEACHHS  MTOTOBOTO  COYMHCHUS
(uznoxenusi) B O0;

—  paccMarpuBaeT HHGPOPMAIUIO, TOJYYCHHYI0 OT YJICHOB KOMHCCHH,
JIeKYPHBIX U UHBIX JIUI] O HAPYIICHUSX, BBISIBICHHBIX MIPU MPOBEICHUN UTOTOBOTO
COUYMHEHUS (M3JIOKEHUSI), MPUHUMAET MEPhI MO MPOTUBOJCUCTBUIO HAPYIICHUSIM
YCTAHOBJICHHOTO TIOPSIIKA MPOBEJACHUSI UTOTOBOTO COUMHEHUS (U3JI05KEHHS), B TOM
YHCJIe OPraHu3yeT MPOBEACHUE MPOBEPOK MO (paKTaM HAPYIICHUS YCTAaHOBJIEHHOTO
MOpsiZiKa MPOBEACHUSI UTOTOBOI'O COYMHEHUs (M3JI0KEHMS),[TPUHUMAET pelIeHne
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00 yJalleHUH YYACTHHUKOB HTOTOBOIO COYMHEHUS (M3JIOKEHHUSI), HapYyIIMBIIUX
YCTAaHOBJICHHBIN MOPS0K MPOBEICHUSI UTOTOBOT'O COUYMHEHHUS (M3JI0KEHUS );

— B CJy4dae yrpo3bl BOBHMKHOBEHHS UPE3BbIYAWHONW CUTYyallMH MPUHUMAET
pelIeHrne O MEePEHOCEe MPOBEACHUSI UTOTOBOIO COUYMHEHUS (M3JI0KEHUS) B IPYTroe
MECTO MPOBEACHUS WJIM Ha JAPYrol JA€Hb, MPETyCMOTPEHHBIN pacnucaHueM
MPOBEICHUS] UTOTOBOTO cOuMHEeHUs1 (u3noxeHust). PykoBogurens OO omnosemiaer
BCEX YYAaCTHMKOB O BPEMEHHM M MeECT€ IOBTOPHOTO IPOBEACHHUS HTOTOBOTO
COUMHEHUS (U3JI0KEHUS ).

3. 3aBepileHHE UTOTOBOI0 COUYNMHEHNsI (U3JI0KEeHMST)

3.1. Ilo okoHYaHUHU UTOTOBOTO COUYMHEHUs (M3N0KeHus1) pykoBoautens OO:

—  TIPUHUMAET Y WICHOB KOMHUCCUU OJIAHKU perucTpanuu, OJIaHKU 3aIluCH,
YEPHOBUKHU YYACTHHUKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS), a TAKKE OTUYETHBIC
(bOopMBI 111 MPOBEACHUS UTOTOBOTO COUYMHEHUS (M3JIOKCHHS ),

—  IepelaeT  TEXHUYECKOMY  CHEIUAIUCTy  OpPUTHMHANbI  OJIAaHKOB
perucTpanuu U OJIAHKOB 3aIlMCH YYaCTHUKOB UTOTOBOTO COYMHEHUS (M3JI0KEHUS )
JUTSI KOTTUPOBAHMS,

—  TIOJIy4aeT OT TEXHUYECKOTO CIEIHUAaINCTa KOMUU OJIAHKOB PETUCTpaIuu
W KONUU OJAHKOB 3allMCHU YYAaCTHUKOB MTOTOBOI'O COUYMHEHHS (M3JIOKEHUS), a
TaKK€ OPUTMHAJIBI YKAa3aHHBIX O0JJAHKOB UTOTOBOT'O COUYMHEHUS (M3JI0KEHUS);

—  KOHTPOJHUPYET Iepejadyy OpPUTMHAJIIOB M KOMUH OJaHKOB HTOrOBOTO
counHeHus (u3noxxenus) 8 MOVYO.



[Tpunoxenue 2

K TIPHKa3y JIenapTaMeHTa 00pa30BaHus
benroposckoit obimactu

ot « 06 » Hosi0pst 2015 1. Ne 4471

NHcTpyKIus 1 TEXHUYECKOT0 CIEeNUAINCTA IPH NPOBeIeHNH HTOTOBOT0
counHeHus (u3joxxkeHus)B 2015/2016 yueoHom roay

1. He mno3gHee 4yemM 3a JeHb /0 Ha4yaja IMPOBedeHUS HTOTOBOIO
COYHMHeHMs (M3/105KeHHUs) TEXHUYECKUH CenraTucT 00si3aH:

1.1. IloAroTOBUTH W  TPOU3BECTH  MPOBEPKY  pabOTOCIOCOOHOCTH
TEXHUYECKUX cpeacTB B nomeiiennu st pykopoautenss OO. Tlomemnienue as
pykoBogutenss OO HOKHO OBITH 00OpPYAOBAaHO CHEAYIOINIUMU TEXHUYECKUMHU
CpelICTBaMHU:

—  CTalMOHApHOU TesneOHHOM CBA3BIO;

—  TPUHTEPOM;

—  KOIUPOBAIBHBIM aIlllapaToM;

—  TEPCOHATBHBIM  KOMIBIOTEPOM C  HEOOXOJUMBIM  IPOTPAMMHBIM
oOecrieueHnuEM, TMOJKIIOUYEHHBIM K cetu «MHTepHeT», 1 JocTyma Ha
CHEIUATN3UPOBAHHBIC CAUTHI U MOPTAJIBI.

1.2. OpranuzoBaTh me4yaTh OTYETHBIX (OpPM JI TMPOBEACHHUS HTOTOBOTO
COUMHEHUS (M3JI0KECHHUS).

2. B [1eHb 1IpoBeleHHs] HTOrOBOr0 COYMHEHUs  (HM3JI0KEHUSsI)
TEeXHUYECKOMY CIeIHATMCTY He0OX0AuMO:

21. B 09.45 mo MecTHOMYy BpeMEHH TMOJIYYUTh TEMbl COYHHECHHS,
Pa3MHOXUTH UX B HEOOXOJMMOM KOJIMYECTBE U Mepeaars ux pykopoautento OO.

2.2. Tlepenatb TEKCTBI W3JIOKEHHUS, pPa3MHOKHB WX B HEOOXOIUMOM
KOJIMYECTBE.

2.3. Oka3piBaTh TEXHHWYECKYIO TOMOIIb pykoBoautento OO w dieHam
KOMUCCHHU.

3. Ilo okoOHYaHMH HUTOrOBOI0 COYMHEHHN (M3JIOKEHUSs]) TeXHUYECKHU
CIEeIUAJINCT:

3.1. Ilpunumaet y pykoBoautenss OO opuruHaibl OJIAHKOB PETHCTPALlUUd U
OJIaHKOB 3aITMCH JJIS OCYIIIECTBIICHUS] UX KOMTUPOBAHUSI.

3.2. Tlpou3BoaUT KOMUPOBAHHWE OJIAHKOB PETMCTpAllMd M OJIAHKOB 3aITUCH.
KonupoBanue 0JIaHKOB NPOU3BOAUTCS C YYETOM 3aIOJHEHHsI OJIAHKOB C JIBYX
ctopoH. KonupoBanue OJaHKOB PErHCTpallMU W OJAHKOB 3alKUCU MPOU3BOJUTCS
MOCJIeI0BATEIbHO, OJJaHK PErUCTpalliy U OJIAHK 3aIlliCH, JOTOJHUTEIbHbIE OJaHKU
JOJDKHBI UATH JIPYyr 3a ApyroM. B naHHON MOCIen0BaTEIbHOCTH KOIMHUHM BCEX
0JIaHKOB HEOOXOJJUMO COETUHUTD CTEILIEPOM.

KonupoBanue OiaHKOB peructpaliii W OJAHKOB 3alUCH  JOJIKHO
MIPOU3BOJIMTHCS B XOPOIIIEM KadyeCTBE, BCE CUMBOJIBI JIOJDKHBI OBITh OTIICYaTaHbI 1
YUTaEeMBbl JIs1 WiIeHa (SKCIepTa) KOMUCCHH.

[Tocne komupoBaHWsS TEXHUYECKUN CHEIUAIUCT TEpPEeAacT OPHUTHHAIBI H
KoMUY OJAHKOB PEruCTpalliii M OJIAHKOB OTBETOB YYACTHHUKOB HWTOTOBOTO
counHeHus (u3noxenus)pykooaurento OO.
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[Tpunoxenue 3

K TIPHKa3y JIenapTaMeHTa 00pa30BaHus
benroposckoit obimactu

ot « 06 » Hosi0pst 2015 1. Ne 4471

HHcTpyKuus il 41€HOB KOMUCCHHU, YYACTBYOIIHMX B OPraHU3alUuU
HUTOr0BOr0 couuHeHus (u3a0:xxenusi)B 2015/2016 yuebHom rogy

1. TloaroroBka K NpOBEeACHUIO HTOTOBOr0 COYMHEHUS (M3JI0KEHUs).

1.1. YneHsl KOMHCCHM JO Hayaja MPOBEJECHUU HWTOTOBOIO COYMHEHHS
(M3MOKEeHUsA) 00s13aHBI 03HAKOMUTHCS C:

—  HOPMATHBHBIMM TPABOBBIMU JOKYMEHTaMH, pEriIaMEHTUPYIOIIUMU
MPOBEICHUE UTOTOBOI'O COUMHEHUS (M3JI0KEHU);

—  HHCTPYKIUEH, ONpeesItoneii opsI0K UX padoThl;

—  IpaBUJIaMU 3aMO0JTHEHUs OJIAHKOB UTOTOBOTO COYMHEHUS (M3JI0KEHNUS);

- npaBujaMu 0QOpMIIEHUS OTYETHBIX (OPM AJIi IPOBEAECHHUS UTOTOBOTO
COYMHEHMS (M3JI0KEHU).

2. B neHbp npoBeleHHS] HMTOrOBOr0 COYMHEHHsS] (M3JI0OKEHMS) YJIEH
KOMMCCHH JI0JI2KEH:

2.1. TlomyuuTh y pyKOBOAWTENS HHYOpPMAIMIO O HA3HAYCHUU YICHOB
KOMHUCCHH 0 Y4EOHBIM KaOMHETAM.

2.2. TlpoiiTH WHCTPYKT@X Yy PYKOBOAUTENS MO TOPSAKY U MPOLEAYype
MPOBEJICHUSI UTOTOBOTO COYMHEHUSI (U3JI0KECHHUS).

2.3. Tlomy4yuTh y pyKOBOAUTENS CICAYIONIUE MAaTEPUAIIBI:

—  MHCTPYKLMIO JJS YYaCTHHUKOB MTOTOBOTO COYMHEHMS (M3JI0KEHUs),
3aYUTHIBAEMYI0  WIEHOM KOMHUCCHMM  OOpa3oBaTebHOM  OpraHu3aluu 10
MPOBEICHUIO WUTOTOBOTO COYMHEHHS (M3JIOKEHMs) B yueOHOM KaOWHETe mepen
HAYaJIOM MPOBEACHUS UTOrOBOTO COUYMHEHUs (M3JI0KeHUs) (0Ha MHCTPYKIUS Ha
OJIMH KaOWHET);

—  UHCTPYKLMH AJI1 YYaCTHHUKOB HMTOTOBOIO COUYMHEHHS (M3JIOKEHMs) (Ha
Ka)XJIOTO YYaCTHUKA);

—  OJIaHKM UTOTOBOT'O COUYMHEHUS (M3JI0KEHUSA);

—  YepHOBUKHM (2 5KCTa Ha OAHOIO YYaCTHMKA HTOTOBOTO COYMHEHMS
(M3J710KEHU );

—  OT4Y€THbIE (POPMBI AJIsI TPOBEACHUS UTOTOBOTO COUYMHEHUS (M3II0KEHHUS);

—  opdorpaduyeckre clIoBapu Il YYACTHHUKOB HTOTOBOTO COUYMHEHUS
(opdorpaduueckne u TOIKOBBIE CIOBAPH JUIsl YHACTHUKOB H3JI0KEHNUSA).

2.4. Tlpoitit B cBOW y4eOHBIN KaOWMHET, MPOBEPHUTH €r0 TOTOBHOCTH K
IIPOBEJICHUIO0 UTOIOBOI'O COYMHEHHUS (M3JI0KEHHSA) U MPUCTYNUTH K BBIIOJHEHUIO
CBOMX OOSI3aHHOCTEH.

2.5. TloarotoBuTh MECTO B KaOMHETE, I/l€ YYACTHUK UTOTOBOTO COUYMHEHUS
(M3110KEHUST) MOKET OCTABUTHh CBOM JINYHBIC BEIIIH.

2.6. Pazmarp Ha paboyme MecTa YYaCTHUKOB UTOTOBOTO COYHMHECHUS
(M3M0KEHUSI) YEPHOBUKHU (HE MEHEE JBYX JIMCTOB), MHCTPYKIIUU JIJI1 YYACTHUKOB
UTOTOBOTO COUYMHEHHUS (M3JI0KEHHS) Ha KaXKI0T0 YYaCTHHUKA.



2.7. TlonrotoBuTh Ha A0CKe (MHPOPMAIMOHHOM CTEHJIE) HEOOXOJAUMYIO
uHOpPMAITMIO 1JIsT 3aIlOJIHCHUST OJIAaHKOB perucTpanuu  (KOJ peruoHa, KO
oOpa3oBaTenbHON OpraHu3alud, HOMEpP M OYKBYy Kiacca, MECTO TMPOBEICHUS,
HOMEp KaOMHETA, ATy MPOBEACHHS UTOTOBOTO COUMHEHHUS (M3JI05KEHUS ), KOJT BUIa
paboT, HAMMEHOBAaHUE BUJIa PadoT).

2.8. Hauwmnas ¢ 09.45 mo MecTHOMY BpeMEHHU:

—  MOJY4YUTh OT PYKOBOAWTENS OJIAHKK  HUTOTOBOTO  COYMHCHHS
(M3J7105KEHHUA), TEMbl COUMHEHHUS (TEKCThI U3JIOKEHUS). TeMbl COUMHEHUS JTOJKHBI
ObITh pacreyaTaHbl Ha KaXJAOro y4YacTHHKA. TeKCT JUIsl  U3JI0KEHUs
pacrneyaTbiBaeTCsl TOJIbKO IS TIYXUX, CIA0OCIHBIIIAIIMX YYACTHUKOB UTOTOBOIO
U3JI0KEHHUS, a TAK)KE YIACTHUKOB C TSKEJIBIMU HAPYUICHUSIMU PEYH;

—  o0ecrneynTh OPraHU30BAHHBIA BXOJ] YYACTHUKOB HUTOIOBOTO COUYMHEHMS
(u3nokeHUs1) B KaOMHET. YUYAaCTHUKU MTOTOBOTO COYMHEHUS (M3JI0OKEHUS )
paccakuBaroTcs 3a pabouue CToJibl B KaOMHETE B MPOU3BOJIBLHOM TOpsiake (1o
OJIHOMY YEJIOBEKY 3a pabo4uii CTOJ);

—  yKa3aTb MECTO, TJ€ YYaCTHUK MTOTOBOTO COYMHEHUS (M3JI0KECHMS)
MOKET OCTaBUTh CBOU JIMYHbBIC BEIITH.

2.9. Bo Bpems npoBelieHHs UTOTOBOTO COUMHEHHUS (M3JI0KEHHs) Ha pabodyem
CTOJIE YYaCTHUKA, TOMHUMO PErHCTPAllMOHHOTO OJlaHKa, OJIAHKOB 3aIluCH,
YEPHOBUKOB HaXOJISITCS:

—  pyuka (rejeBas, KanwuIspHas WIM TEepbeBas C YEPHUIAMU YEPHOTO
1IBETA);

—  JIOKYMEHT, YIOCTOBEPSIOIMINN JTUIHOCTB;

—  opdorpaduyeckuii croBapb (I U3N0XKEHU — opdorpaduyeckuii u
TOJIKOBBIN CIIOBAph);

—  MHCTPYKIIMH JJIs1 y4aCTHUKOB UTOTOBOTO COYMHEHUS (M3TI0KEHUS);

— I TIyXuX, CJIA0OCTBIMIAIUX YYAaCTHUKOB, a TaKXKe YYaCTHHUKOB C
TSOKEJIBIMA HAPYIICHUSIMU PEUN - TEKCT ISl YTCHHS M3JI0KECHUS (TEKCT BBIIACTCS
Ha 40 MUHYT);

—  IPU HEOOXOJIUMOCTH — JIEKApCTBA U TTUTAHUE.

2.10. 1o Havana UTOrOBOTO COYMHEHUS (U3JIOKEHUS) YWICH KOMUCCUU JTOJKEH
MPOBECTH MHCTPYKTAXK YUYACTHUKOB UTOTOBOTO COYMHEHUS (M3JI0OKEHUS ), KOTOPHIT
cocToUT U3 AByX yacrteul. IlepBas yacTh mHCTpyKkTaxka npoBogutca a0 10.00 mo
MECTHOMY BPEMEHH.

NHcTpyKuus N/ y4aCTHUKA UTOTOBOT0 COMUHEHUs (M3JI02KeHHs),
3a4MThIBaeMasi YICHOM KOMHMCCHH 00Pa30BaTe/IbHON OPraHnu3alunu 1o
NMPOBEACHUI0 UTOTOBOT0 COYMHEHMS (M3J107KeHHSI) B Y4eOHOM KaOuHeTe nepe/
HAYAJIOM NDOBEICHUS HTOTOBOI0 COYMHEHHUA (M3JI0KEHHA)

Texkct, KOTOpBIM BBIJIEICH JKUPHBIM HIPUPTOM, TOJDKEH OBITh MPOYMTAH YYaCTHHUKAM
UTOTOBOTO COYMHEHHUS (M3JI0KEHHS) CJIOBO B CIOBO. JTO JIeNaeTCs sl CTaHAapTHU3ALUH
MIPOIIEYPhI MPOBEICHHUS HTOTOBOTO COUMHEHHMSI (M3TIOKEHHS).

Kommenmapuu, ommeuennvie Kypcusom, ne yumaiomcs yuyacmuukam. Onu Oanvl 6
nomowb opzanuzamopy. VHCTpyKTaXX y4aCTHHKOB M IpOLeypa UTOTOBOTO COUMHEHHUS
(M3710%eHUs) MPOBOJAATCS B CIIOKOMHOM U JOOpOKenaTeabHOM 00CTaHOBKE.




NHcTpyKuus N/l yY4aCTHUKOB HTOTOBOT0 COYMHEHUS (M3J10KEHMST)
llepsas uacmo

YBaxkaemble YYACTHHUKHM, CeroJHsi Bbl Y4YacTByeTe B HANHCAHUU
UTOTOBOI0 COYMHEHUS (HU3JI0KEHUS), MPOCAYIIAUTe HHCTPYKUMIO O MOPSIAKe
NPOBeIeHUS UTOI0OBOr0 COYUHEHUSA (M3J10KEHUS).

HanomunaemM, 4YT0 BO BpeMsi MNpPOBeAeHUS] HTOrOBOr0 COYMHEHMS
(u3710:keHHsA) BaM Heo0X0aAMMO CO0/II0AATH NMOPAAOK NPOBEACHUS MTOIOBOIO
COYMHEHUA (U3J10KEHU).

Bo Bpemsi pa6oThI B y4eOHOM KaOUHeTe 3anpeniaercs:

-  HMeTh npu cede cpeacrsa CBsA3M, (pOTO, ayAHO U BHACOANNAPATYPY,
CIIPABOYHBbIC MATEPHAJIbI, IMCbMEHHbIE 3aMEeTKHU U HHbIE CPEACTBA XPAHCHHUS
U nepeaayuv uHpopmanmu;

-  MOJIb30BATHCHA TEeKCTAMU JINTEPATYPHOTO MarTepuasia
(Xypo:xecTBEHHBIMH NPOU3BEACHUSIMH, AHEBHUKAMM, MeMyapaMu,
NyOJMUMCTUKOMH, IPYTUMH JIMTEPATYPHBIMU HCTOYHUKAMM), COOCTBEHHBIMH
opdorpadpuyeckumMu 1 (WIH) TOJKOBBIMH CJIOBAPAMM;

—  BBIHOCHUTHh U3 YYeOHbIX KaOMHETOB TeMbl COYMHEHHUH (TEKCThbI
U3JI0KeHMI) HA OYMAKHOM WJIM JJICKTPOHHOM HOCHTENIsX, poTorpaduposarb
MAaTepHaJIibl MTOTOBOI0 COYMHEHUSA (M3/10/KCHUA).

OoOpamaem Bamie BHUMAaHHE, YTO BO BpeMs NPOBEACHUS HTOr0OBOIO
COYMHEeHHUs (U3JI0’KeHUs) HA padodeM CTOJIe MOMUMO OJIAHKA PEerucTpauvu v
0JIAHKOB 32NN CH, HAXOAATCS:

-  pyuka (rejeBasi, KaNWUIAPHAA WIH IepbeBasi € YEePHUIAMU
YEePHOro BETA);

—  OKYMEHT, YAOCTOBEePHAOLIU JUYHOCTD;

- JIeKapCcTBa M NUTaHue (IPpH HeEOOXOAMMOCTH);

- opdorpadpuyeckuii cjI0Baphb AJd YYACTHUKOB HTOIOBOI0 COYUHECHUS
(111 y4aCTHMKOB MTOIOBOI0 H3JI0:KeHHs — opdorpaduyeckuili 1 TOJIKOBBIN
CJIOBapH);

-  MHCTPYKIHUSA I YYACTHUKOB HTOTOBOI0 COUYMHEHUS (M3/10KEeHUs);

-  YepHOBHKHM.

Bbl MoskeTe Aes1aTh IOMETKHM B YepHOoBUKaX. O0pamaem Bauie BHUMaHHe
HA TO, YTO 3aIUCH B YEPHOBHKAX He NPOBEPHIOTCH.

IIpoao1KNTENBbHOCTh BbINOJHEHUS] UTOTOBOT0 COUYMHEHMS (M3J107KCHUS)
cocraBiser 3 yaca 55 muHyT (235 MUHYT).

O3HAKOMUTBCA C pe3yJibTaTAMM UTOTOBOI0 COYMHEHUS (U3JI05K€HHUS) BbI
MOKeTe B IIKOJIe WM B MeCTaX, B KOTOPbIX ObLIM 3aperucTPUPOBAHbI HA
y4yacTue B HTOrOBOM COUMHEHUU (HU3JI0KEHUH).

IIo BceM BoOmpocaM, CBA3aHHBIM C IMOPSAAKOM IPOBeJCHHUEM HTOr0OBOIO
COUYMHEeHMs (M3JI0:KeHHs), Bbl MO:KeTe oOpamarbca K Ham. B cayuae
HEe00XO0AMMOCTH BbIX0/1a U3 KA0OMHETa OCTABbTE Balll MATEPHAJIBI HMTOTOBOIO
COYMHEHHUN (M3JI0KEHHMs]) M YEPHOBUKHM Ha CcBoeM padodem croJe. Uijien
KOMMCCHM TNPOBEPUT KOMILUIEKTHOCTHh OCTABJEHHBIX BaAMH MATEPHAJTIOB U
YEPHOBHMKOB, IOCJE Yero Bbl CMOKeTe BbliiTH U3 kadOuHera. Ha Teppuropun
IIKOJIbI Bac 0yeT CONPOBOKAATH IeKYPHBIN.



B caydae mioxoro camMo4yBCTBHSI He3aMeAJIMTENbHO OOpamaiTech K
HaM. B mkoJie mpucyTcTBYeT MeIMUMHCKHUI padoTHnk. HamomuHaem, 410 mo
COCTOSIHMI0O 3/I0POBbSI M  3aKJKYEHUI0 MEIMIMHCKOr0 PpadOTHHKA,
NPUCYTCTBYIONIEr0 B IIKOJE, Bbl MOKeTe JOCPOYHO 3aBePUIUTh HANMCAHHE
UTOr0BOI0 COYMHEHNsl (M3JI0:KeHNsI) U IPUITH HA mepecaayvy.

Bmopasa wacme uncmpyxkmaosica nposooumcs ne pamee 10.00 no mecmuomy
8pemMeHuU:

CTtaau u3BeCTHbI TeMbl COUMHEHHS (TEKCThI U3JI0KEHMST).

YneHnwvl komuccuu 0o6paz06amenbHoU Opeanu3aAyuLU No NPOBEOEHUI0 UMO208020
COUUHEHUs! (U3NONHCEHUST) 3aUUMbBIBAIOM YUACMHUKAM MeMbl UMO208bIX COYUHEHU
(mexcm U3N0JHCeHUs He 3aYUmbl8aemcs).

IIpucTrynaem K 3an0/IHEHHIO 0JIAHKA PEerucTPalMU.

3anucbiBaiiTe OyKkBbI M HM(PBI B COOTBETCTBHH ¢ 00pa3noM Ha OJIaHKe.
Kaxknas nudpa, cuMBOJ 3allUCHIBAETCH B OTACJIBHYI KJIETKY, HAYMHASA C
NepPBOil KIEeTKH.

3anosHNTE perucTpalioOHHbIE MOJIA B COOTBETCTBHHU ¢ HH(popManuei Ha
Aocke (MH(POPMALMOHHOM CTEH/e) rejieBO, KANWLISIPHOH MM IepbeBOM
YyepHoil pyuKkoi. IIpy oTcyTCTBUM TaKO# PYYKH O0pamaiTech K HaM.

Obpamume eHuManue y4acmHuKO8 Ha OOCKY.

3anosiHsieM KOJ peruoHa, KoJ o0pa3oBaTeIbHOH OpraHu3anu, HoMep u
OyKBy KJjacca, MeCTO NpPOBeJCHUS, HOMEp KaOHWHeTa, ATy IPOBeIeHHS
UTOr0OBOr0 COYMHEHUN (U3JI0KeHHs), KO BHAAa Pad0T, HAaMMEHOBaHUE BHIA
paoor.

3anmoJsiHsieM CBeleHUs 00 YYACTHUKE UTOTOBOI0 COYMHEHUS (U3J10KEHUS),
noys: ¢amuians, MMs, OTYECTBO, JAaHHbIE JOKYMEHTAa, YI0CTOBEPSIOUIErO
JIMYHOCTb, MOJI.

Coenams naysy 014 3anOJAHEHUs. YUACMHUKAMU NoJleti O1AHKA pecucmpayuu.

O3HakoMbTeCHh ¢ MH(OPMaLMEl B CPeAHeld YacTH 0JIAHKA PerucTpauum u
NMOCTABbTE Ballly MOANUCH B M0JIE «MOAMUCH YUYACTHUKA», PACIOJI0KEHHOM B
cpeaHel YacTH 0JIAaHKA PerucTpaumu.

IIpucTynaem K 3al10/IHEHHIO PErHCTPALMOHHBIX MOJIeH 0J1aHKA 3aIUCH.

PerucrpanmoHHblie mojis B 0J1aHKe 3aMMCH 3aNI0JHAKOTCH B COOTBETCTBUU
¢ uH(opManMel Ha J0CKe U OJIaHKe PerucTpPaluu.

Cay:keOHbIe 1M0JIS «3aMOJIHAETCH OTBETCTBEHHBIM» He 3aIoJIHsITe.

Opeanuzamopel ~ npogepsom  NpAGUIbLHOCMb  3aNOJHEeHUsi  OJaHKO8
peaucmpayuu,  coomeemcmeue  OAHHBLIX  YYACMHUKA 8  OOKYMeHme,
yoocmogepsouiem 1IuYHOCMb, U 8 OlaHKe pecucmpayui.

HNHCcTpyKTAa)K 3aKOHYECH.

Ilepen TemM, Kak Bbl NPUCTYNHUTE K HANMCAHWUIO MTOTOBOr0 COYMHEHMS
(M3710’keHHs1), BHUMATEJbHO MNPOYMTANTEe HHCTPYKIHUIO [JIA Y4YACTHHKA
UTOTOBOI0 COUYMHEHUs1 (WM M3JI0KEHHS), KOTOPAas JIeKUT Y Bac Ha padouem
croJie. (Coenams naysy).

Bbl MoxeTe TmpUCTYHaTh K HANMCAHWUK) HTONOBOI0 COYMHEHMS
(M3J102K€HUA).

Hauajio BbINOJIHEHHSI UTOTOBOI0 COYMHEHHsI (M3J10:KeHUs): (00basUMDb
epems).



OxoHuyaHMe BbITIOJHEHUS UTOTOBOI0 COUMHEHMsI (M3/10KEeHUs1): (yKazamo
epems).

3anuwume Ha Oocke 8peMs HAYANA U OKOHYAHUS BLINOJHEHUS. UMO0208020
couuHeHUsl (U3I0AHCEHUS).

Bpems, omeeoennoe na unHcmpykmasic u 3anoiHenue pecucmpayuoHHbIX
noseu OJ1aHK08 UMo208020 COYUHEHUS (U3NOHCEHUSL), 8 0OWee 8peMsi NPoBeOeHUs
UM0208020 COYUHEHUS (U3N0NHCEHUSL) He BKIIOUAEMCS.

Ilpu nposedenuu usznodicenus nocie 00bAsNIeHUs HAYALd _NPOBEOCHUs.
UMO208020 U3NONCEHUS, YLeH KOMUCCUU PA300PYUUBO HUmMAaenm meKcm U3i0NCeHUs.
mpudicovl. L yxum, crabocavbliuauum BblnYCKHUKAM, A MAKHCe BblNYCKHUKAM C
msicenblMu_HapyueHuamu peyu Ha 40 munym evloaemcs mekcm OJisi U310NHCeHUs.
(6 _Hem paspewiaemcs Oenamb nomemku). Ilo ucmeuenuu 3mo2o épemenu
UCXOOHDIIL _MeKCm _cOaemcs, U 8 OCMAasuieecs 8pems 8blNYCKHUKU NUULYM
UB0JICEHUe.

Kenaem ypaum!

3a 30 munym 00 OKOHUAHUS 8bINOJIHEHUS UMO208020 COUUHEHUS (U3N0ONCEHUS)
HeobXx00UMO 00bABUMD:

JI0 OKOHYAHUSI BBINOJHEHUS] HTOrOBOI0 COYMHEHHMS (M3JI0KEHUs )
ocTajoch 30 MUHYT.

He 3a0bIBaiiTe NEPEHOCUTH 3aIIUCH U3 YePHOBUKA B 0JIAHK 3aINKCH.

3a 5 munym 00 OKOHYAHUS UMO0208020 COUUHEHUS (UZNIOHCEHUS) HEOOX0OUMO
00vA6UMb !

J10 OKOHYAHHUS BBINOJHEHUS] MTOrOBOI0 COYHUHEHHS (M3J10KEHMS)
0CTAJIOCH 5 MUHYT.

Ilo oxonuanuu epemenu uMo2068020 COYUHEHUS (U3NI0MHCEHUS) 0OBLABUMD:

Hrorosoe counnenue (u310xkeHne) okoHueHo. Ionoxkure Ha Kpau crojia
CBOHU OJIAHKH.

Unen xomuccuu 00pazoeamenbHOU OpeaHU3ayuu no NPoBeOeHUI0 Umo208020
COUUHEHUsl  (U3N0JKCeHUs) ocyujecmensaom coop ONAHKO8 YUACMHUKO8 8
OpP2aHU308aHHOM NOPsOKe.

2.11. 1o Havayma UTOrOBOTO COYMHEHUS (M3JI0KECHUS) YICH KOMUCCHU JTOJDKEH
BbIIaTh YYaCTHHKAM HMTOIOBOTO COUYMHEHHUS (M3JI0KEHHS) OJaHKU PEerucTpaluu,
ONlaHK 3amucH, JOINOJIHUTENbHbIE OJIaHKM 3amucu  (BBLAAIOTCS MO 3arpocy
yYacTHHUKA) JJIsl BBIIOJIHEHUS WTOIOBOIO COYMHEHMS (M3JI0KEHUS), YCPHOBUKH,
opdorpaduueckue cioBapu (opdorpaduyueckre U TOJKOBBIC CJIOBapU JIs
YYaCTHUKOB MTOTOBOTO H3JIOKEHHUS), MHCTPYKLUUU IJIsi YYaCTHUKOB HTOrOBOTO
COUYMHEHUS (U3JI0KEHUS ).

2.12.He panee 10.00 mo MecTHOMY BpPEMEHHM YJIEH KOMHCCUHU JIOJKEH
MPOBECTH BTOPYIO YaCTh MHCTPYKTAXKaA.

—  03HAaKOMHTb YYaCTHHUKOB UTOTOBOTO COUYMHEHHUS (M3JI0XKEHHS) C TEMaMU
UTOTOBOTO COYMHEHMS (TEKCTAaMU H3JIOKEHHs)) B TOPAJKE, OINpPeNeIEHHOM
PYKOBOJAMTENIEM KOMUCCUM 00pa30BaTEIbHON OpraHU3allNy;

—  IIOCJIe O3HAKOMJICHMS JaTh YKa3aHWE YYaCTHUKAM MUTOIOBOTO COYMHEHUS
(M3J710KE€HUsA) TPUCTYNUTh K 3alOJHEHUI0 PETHCTPALMOHHBIX MOJiel OJIAHKOB
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UTOTOBOI'O COUYMHEHUS (M3JI0KEHUs), YKa3aTb HOMEP TEMbl UTOIOBOI'O COUYMHEHMUS
(TexcTa U3JI0KEHUS);

—  IPOBEPUTHh MPABUIBHOCTh 3aIllOJIHEHHMSI YYACTHUKAMH HUTOrOBOIO
COUMHEHHUS (M3JI0KEHHSI) PETUCTPALIMOHHBIX MOJIEH OJaHKOB;

—  O0OBSBUTH Hayajuao, MPOJOJDKUTEIBHOCTh W  BpEMs  OKOHYAHHS
BBITIOJTHEHHSI UTOTOBOTO COYMHEHUS (M3TOKEHUs) U 3a(pUKCHpPOBATh UX HA JIOCKE
(uHpopMaOHHOM CcTeHAe). B MpoaomKUTEN HOCTh BBIIOJHEHUS HTOTOBOTO
COUMHEHMs]  (M3JIOKEHUs) HE  BKIIOYAEeTCs  BpPEMs,  BBIACIEHHOE  Ha
HNOJTOTOBUTENIbHBIE ~ MEPONPUATHA  (MHCTPYKTaX  YYaCTHUKOB  HMTOTOBOTO
COUMHEHMS (M3JI05KEHUS ), 3aTI0JTHEHUE UMU PETUCTPALIMOHHBIX TOJIEH U JIp.).

3. IIpoBeaeHne HTOrOBOr0 COUYMHEHUSA (M3J10KEHHUS)

[Ipy mpoBenEeHUH H3J0KEHUS TEKCT M3JI0KEHUS 3aYUTHIBAETCA y4aCTHUKAM
UTOTOBOTO H3JIOKEHMSI BCIYX TPUKIBI MOCJHE OOBSABICHUS Hayalla MPOBEACHUS
U3JI0KEHUs (TJIyXuM, CIa0OCHbIIIAIMM YYaCTHUKAM, a TaKKe y4YacTHUKaM C
TSOKEJIBIMUA HapYIIEHUSIMU PEYU TEKCT JJIs1 U3JI0KeHUs BhiaeTcs Ha 40 MUHYT, 1O
HMCTEUCHUM 3TOTO BPEMEHHM WICH KOMHUCCHUM 3a0UpaeT TEKCT W YYaCTHUK IHUIIET
M3JI0KCHHE).

Bo BpeMsi mpoBefieHUsS HUTOTOBOIO COYMHEHUS (M3JI0KEHUS) y4aCTHUKaM
UTOTOBOTO COUYMHEHUS (M3JIOKEHHUS) 3alpeIIeHO UMETh MIpU cebe CpelcTBa CBSI3H,
dboTo, ayano u BUAEOANNapaTypy, CipaBOYHbIC MaTepUabl, MUCbMEHHBIC 3aMETKH
U UHBIE CpeJICTBa XpaHEHUsT U 1epefgaun HHPOpMAIMH, COOCTBEHHBIC
opdorpaduueckue u (WJIM) TOJIKOBBIE CIIOBapU. YYacCTHUKaM HWTOTOBOTO
COUMHEHUS (M3JIOKEHMS) TaKKe 3alpellaeTcs IO0JIb30BaThCs  TEKCTaMU
JUTEPATYpHOTO  Marepuana (XyJAO0XKECTBEHHbIE TPOU3BEACHUS, JIHEBHUKH,
MeMyapbl, TyOJIUIUCTHKA, IPYTHE INTEPATyPHbIE HCTOYHUKH).

JIuua, AOMYyCTUBIIME HAPYIICHHE YCTAHOBIICHHOTO MOpSAJIKa MPOBEACHUS
UTOTOBOTO COYMHEHUS (M3JIOKEHHUS), YIAISIOTCS IO PEIICHUI0 PYKOBOJIUTENS
oOpazoBaTenpbHOM opranuzanuu. (OOyuarniecs yJaJleHHbIE C HWTOrOBOTO
COUMHEHUs (M3JIOKEHUS) 32 HAPYIIEHUS YCTAaHOBJIEHHOIO MOPSJIKA MPOBEICHUS
UTOTOBOTO COYMHEHUS (M3JI0KEHUS ), TOMYCKAIOTCS K TOBTOPHOU cauye pelieHueM
MeJarornueckoro CoBeTa.

B cnydyae HexBaTku MecTa B OJJaHKE 3alMCH JJIS BBINOJHEHUS WTOTOBOTO
COUMHEHHUS (M3TOKEHHUsI), TO 3aMpocy Yy4YacTHHUKA 4YJICHbl KOMHUCCHUU BBIIAIOT
JTOTIOJIHUTENNBHBIM  OnmaHk 3amucu. [Ipum »>TOM HOMep TIONS  CIIEIYIOIIETO
JOTIOJTHUTENIHHOTO OJIaHKA 3alMCH U HOMEP JINCTA 3aMOIHSAET YWIeH KOMUCCHHU.

B mone «JIuct Ney viieH koMuccuu TpH BbIJade TOTIOJHUTEIHHOTO OJaHKa
3aMCH BHOCHT MOPSAKOBBIN HOMEp JICTa pabOThl ydyacTHUKA (IIPU ATOM JIUCTOM
Nel sBnseTcst OCHOBHO# OJIaHK 3aIUCH).

[To Mepe HEOOXOIUMOCTH Y4aCTHUKAM MTOTOBOTO COYMHEHUS (M3JI0KECHMS)
BBIJIAIOTCSl YEPHOBUKH.

4. 3aBepuieHUE NMPOBEACHUS UTOTOBOI0 COUYMHEHNS (M3J105KEHMS)

3a 30 MUHYT ¥ 32 5 MUHYT JI0 OKOHYAHHUS UTOTOBOTO COUYMHEHUS (U3JI0KECHHUS)
YJICHbl KOMHCCHUU COOOINAIOT YYaCTHHUKAM O CKOPOM 3aBEPIICHUU BBITIOTHEHUS
WUTOTOBOTO COYMHEHMS (M3JI0’KEHHS) U HAIOMUHAIOT O HEOOXOAUMOCTH TIEPEHECTH
HAIMCAaHHbIE COYMHEHUS (M3JI0KEHMSI) U3 UEPHOBUKOB B OJIaHKU 3aMKCH.
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Y4acTHUKH, TOCPOYHO 3aBEPIIUBIIME BBINMOIHEHUE WTOTOBOIO COYMHEHUS
(M3M0OKEeHUsI), CHAIOT OJaHKH perucTpanuu, OJIaHKM 3alHucH, YEPHOBHUKU H
MOKUIAIOT Y4eOHbII KaOMHET, He MOKUAasCh 3aBEPIICHUS OKOHYAHUS MTOTOBOTO
COUYMHEHUS (U3JI0KEHUS ).

[To ucTedeHMn BpEMEHHU BBINOJHEHUS HTOTOBOTO COYMHEHMS (M3TO0XKECHHS)
YJIEHbl KOMHCCHUU O0pa30BaTEIbHOW OpraHMU3alMd MO MPOBEACHUI0 HTOTOBOTO
COYMHEHHS (M3TOKEHHS) OOBSABISIOT 00 OKOHYAHMM BBIMOJIHEHWU HMTOTOBOTO
COUMHEHUS (M3JI0KEHMS) M COOMpArOT OJIAaHKU PETUCTpAlMH, OJIAHKW 3aIlvCH,
YEPHOBUKHU Y YYACTHUKOB UTOTOBOTO COUMHEHHUS (U3JI0KEHUS).

UsieHbl KOMHCCHM CTaBST TPOYEPK «Z» Ha TMONsIX OJIAaHKOB 3alucCH,
OCTaBIIMXCS HE3AMOJIHEHHBIMU (B TOM YHCJIE U Ha ero oOOpPOTHOM CTOpPOHE), a
TaK)K€ B BBIJIAHHBIX JOTIOJHUTEIBHBIX OJIaHKaX 3aIuCH.

B Onankax perucrpaii Y4aCTHUKOB HUTOTOBOIO COYMHEHHS (M3JI0KEHUS)
3anoaHuTh noiie «KommnuectBo OiaHkoB». B ykazaHHOe moJjie BIHMCHIBAETCS TO
KOJIMYECTBO OJAHKOB 3amWCH, BKJIOYasl JOIMOJIHUTENbHBIE OJIaHKH 3amucu (B
cllyuae €CiIM Takue BBIIABAIMCh IO 3ampocy YYacTHHKA), KOTOpOe OBLIO
UCTIOJIb30BaHO YYaCTHUKOM.

3anoNHAIOT COOTBETCTBYIOIIME OT4YeTHble (opmbl. B cBoro ouepens,
YYaCTHUK TPOBEPSIET JaHHBIC, BHECEHHBIC B BEIOMOCTH, TOJTBEPXKIasl UX JIMIHOU
MOJIITUCKIO.

CoOpanHble ONAaHKM PErucTpalvy, OJIAaHKU 3aIlMCH, YEPHOBUKH, a TaKKe
OTYETHbIE (DOPMBI ISl TPOBEJCHHUSI HUTOTOBOIO COYMHEHMS (M3JI0KEHMS )UJICHBI
KOMHUCCHH 00pa30BaTeIbHON OPraHU3aluU 110 MIPOBEIEHUIO0 UTOTOBOTO COUMHEHUS
(U3710KEeHUST) IEPEAIOT PYKOBOIUTENI0 00pa30BaTEIbHON OpraHU3aIiH.
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[Tpunoxenne 4

K TIPHKa3y JIenapTaMeHTa 00pa30BaHus
benroposckoit obmactu

oT « 06 » HOs1Opst 2015 . Ne 4471

HNucTpyknust AJ1s1 y4aCTHUKA HTOTOBOT0 COUYMHEHUSI

Bri6epure Tonbko OJIHY U3 npenioKeHHbIX TEM MTOrOBOTO COYMHEHHMS, a
3aTeM HAMMIIUTE COYMHEHHE-PACCYXICHHE Ha ATy TeMy. PekomeHayeMbiii 00bEM
— oT 350 cnoB. Eciu B counHenun meHee 250 coB (B MOACYET BKIIFOYAIOTCS BCE
CJIOBA, B TOM YHCJIE U CIYXKEOHBIE), TO 3a TaKyl0 pabOTy CTaBUTCS «HE3aUETH.

HToroBoe COYMHEHHE BBIOJHIETCS CcaMOCTOsATeNbHO. He nomyckaercs
CHHUCBIBaHWE COYMHEHHs ((PparMeHTOB COYMHEHMs) U3 KAaKOTo-JIMOO HCTOYHHUKA
(paboTa Apyroro y4acTHHKA, Uy>KOW TEKCT, OIYyOJMKOBAaHHBIA B OyMaXHOM H
(1K) >IEKTPOHHOM BHUJE U JIp.).

JlomyckaeTcst npsIMO€ UM KOCBEHHOE IUTUPOBAHUE C 0053aTEIbHOM CChUTKOM
Ha MCTOYHHK (CChUIKAa Jaerci B CBOOOAHOUW (opme). O0bEM LUTUPOBAHHUS HE
JIOJKEH MPEBBIILIATh COOCTBEHHBIN TEKCT YUaCTHHKA.

Ecnu  counMHeHHWE TpU3HAHO  3KCHOEPTOM  HECAMOCTOSTENBHBIM,  TO
BBICTABIIIETCSL «HE3a4eT» 3a paboTy B LIEJIOM (TaKO€ COUMHEHHUE HE MPOBEPSAETCS
IO MSATU KPUTEPHUSIMU OLICHUBAHUA ).

B pamkax 3agBieHHOW TeMbl CHOPMYITUPYWHTE CBOIO TMO3ULUIO U
apryMEHTUPYHTE €€ Ha OCHOBE HE MEHEE OJHOTO NPOU3BEACHUS OTECYECTBEHHOM
WIM MHUPOBOM JHTepaTypbl no Bamiemy BbIOOpY (KOJMYECTBO MNPHUBICYEHHBIX
NPOU3BEACHUN HE TaK BaXHO, KaK INIyOMHA pACKpBITUA TEMbl C ONOPOM
Ha JINTEPaTypHbIN MaTepHal).

[Ipoaymaiite  kommosunuio  counHeHus. CoOnrojaiTe pedeBble U
opdorpaduueckue HOpMBI (pa3pemiaeTcsi MoJb30BaThes  opdorpabuueckum
cinoBapéM). CourHeHHe MUIINUTE YETKO U pa300pUUBO.

[Ipn OLIEHKE COYMHEHUs B IEPBYIO OYEpPEIb YUUTBHIBAETCS COOTBETCTBUE
BHIOpAaHHOW TeMe W  apryMEHTHPOBAHHOE TMPUBICYEHUE  JUTEPATYPHBIX
IIPOU3BEICHUM.
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HNucTpykuus AJ151 y4aCTHUKA UTOTOBOI0 M3JI0KEHUSI

[Ipocaymaiite (mpouuTaiite) Ttekct. Hamummumre moapoOHOE U3IOKEHUE.
Pexomenayemsbiit 006éM — 250-300 cnoB. Ecnu B u3noxenun menee 150 cioB
(B mOACYET BKIIIOYAKOTCS BCE CJIOBA, B TOM YHCIIE U CIY>KEOHBIE), TO 332 TAKYIO
paboTy CTaBUTCS «HE3AUETH.

HToroBoe wu3I0KEHHE BBINOJHAETCA caMocTosATeNnbHO. He momyckaercs
CIMCBIBAHUS U3JI0KEHUSI U3 KAKOT0-IM00 UCTOYHMKA (paboTa APYroro y4yacTHUKA,
UCXOJHBIN TEKCT U Jp.).

Ecin  u3nokeHue MPU3HAHO  OKCIEPTOM  HECAMOCTOSITENIbHBIM,  TO
BBICTABIIIETCS «HE3a4YET» 3a pabOTy B LEJIOM (TaKkoe M3JI0KEHHE HE MPOBEPAETCA
0 MATU KPUTEPUSAMU OLICHUBAHUA).

CrapaiiTecb TOYHO M TMOJHO MEpEeAaTh COJEpKaHUE MCXOJHOTO TEKCTa,
COXPAHSANTE AJIEMEHTHI €r0 CTHIIS.

OOpaiaiiTe BHUMaHUE Ha JOTUKY U3JI0KEHUs, peueBble U opdorpaduueckue
HOPMBI (pa3peraercs Moyib30BaThCs OpPorpauuecKuM 1 TOJKOBBIM CIOBAPSIMHU).

N3noxeHne nuimmre 4€TKO U pa300pyuuBo.

[Ipu oneHKe U3II0KEHMS B IEPBYIO OUYEPE/Ib YUUTHIBAETCS €TI0 COAEPKaHUE U
JIOTUYHOCTb.
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