AEITAPTAMEHT OBPA3OBAHMSI
BEJII'OPOJACKOMU OBJIACTH

ITPUKA3

«27» oktsa0ops 2014 roapa Ne 3482

O0 yrBepxaeHMM  MHCTPYKUMH s JIMI,
YUYACTBYIOIIMX B OPraHu3aliM ¥ TPOBeJeHUH
UTOTrOBOIO COYMHEHHUSA (M3J102KeHNs) B
Bearopoackoii o6aactu B 2014/2015 yye6HoM roay

B coorBerctBun ¢ IlopsakoM mOpoBeneHUS TOCYIAapCTBEHHOM HWTOTrOBOM
aTTeCTallMi 1O O0O0pa30BaTeNbHBIM MIpOorpaMMaM CpeAaHero ooiero oOpa3oBaHUS
(manee - ['MMA), yTBepKIEHHBIM INpUKa30oM MHHHCTEpCTBAa 00pa30BaHUs U HAYKH
Poccuiickoit ®enepann ot 26 gekabps 2013 roma Ne 1400, nucemamu
Pocobpuanzopa ot 01 oxTsa6pst 2014 roma Ne 02-651 u ot 15 oktsa6pst 2014 roma Ne
02-674, B nensix CBOEBPEMEHHOW MOATOTOBKM W OPraHU30BAHHOTO TPOBEACHUS
UTOrOBOTO counHeHus (u3noxkenus) B 2014/2015 yueOHOM roiy NpuKa3bIBalo:

1. VYrBepautsh:

1.1. UHcTpyKuuio uisi pyKOBOAUTENsST 0Opa3oBaTeIbHOM OpraHu3alud I0
MOJATOTOBKE M TPOBEJCHUIO HUTOTOBOTrO counHeHus (usnoxkenus) B 2014/2015
yueOHoM roxy (ITpunoxenue 1).

1.2. HCTpYKIHUIO ISl TEXHUYECKOTO CIIEIUANNCTa TIPH MIPOBEJICHUN UTOTOBOTO
counHeHus (n3noxxeHus) B 2014/2015 yueonom rony ([Tpunoxenue 2).

1.3. MHCTpyKUMIO AN YWICHOB KOMHCCHH, YYacTBYIOIIUX B OpTaHU3AINU
UTOroBOTro counHeHus (n3noxenus) B 2014/2015 yueonom rony ([Ipunoxenwue 3).

2. PexomeHI0BaTh PYKOBOIUTEISIM MYHHUITUTIATBHBIX OPTaHOB YIPABIICHHUS

o0pa3oBaHus:

2.1. JloBectn JTAHHBIN MpUKa3 10 CBEJICHUS PYKOBOAUTEIEH
MOABEIOMCTBEHHBIX 00pa30BaTEIIbHBIX OpraHU3aIiN.

2.2. O0ecrieynTh CBOEBPEMEHHYIO MOATOTOBKY IIOJIBEJOMCTBEHHBIX

00pa3oBaTeNIbHBIX OPraHU3AIUN K MPOBEJACHUIO UTOTOBOTO COYMHEHHS (M3JI0KCHUS)
B benropozackoit oomactu B 2014/2015 yuebnom roay.
3. KoHTpob 3a UCTIOTHEHUEM HACTOSIIIETO MPUKa3a OCTABJISAIO 32 COOOM.

IlepBblii 3amMecTUTEIb HAYAIbLHUKA
AenapraMeHTa 00pa3oBaHus
Bearopoackoii o061actu E.I'.'Tummna



[Tpunoxxenue 1

K TIPHKa3y JIeapTaMeHTa 00pa3oBaHus
benroposckoit obimactu

oT «27» okTs10pst 2014 r. Ne 3482

HNHcTpyKIus 11 pyKOBOAUTEJISI 00pa30BaTeIbHOI OPraHu3ainum 1mo
NMOATrOTOBKE M NMPOBEIEHUI0 HTOTOBOI0 cOunMHeHus (u3J10:xkeHus) B 2014/2015
y4eOHOM roay

1. TIloaroroBka K NPOBEJEHUIO HTOTOBOT0 COUYMHEHUS (M3J105KEHUA).

1.1. JIns npoBeAeHUST WUTOTOBOTO COYMHEHHUS (M3T0XKEHUSI) PYKOBOIUTEIH
oOpa3oBaTeNbHON  OpraHu3aluud  NpUKa3oM  (HOPMHUPYET COCTaB  KOMMCCHH,
BKJIFOYAIOIIHI:

- 4YJEHOB KOMHUCCHUH, YYACTBYIOIIMX B OPraHu3allid UTOTOBOTO COUYMHEHHUS
(M3JI0KEHHS);

- OTBETCTBEHHOTO M3 YHCJIa KOMHCCHH, 32 TMOJIy4eHHE OJAHKOB UTOTOBOIO
COUMHEHHUS (M3JI0KEHHUS), a TaKXKe Iepefady MaTepuajoB HUTOTOBOTO COYMHEHUS
(M3J710’KEHNS) B MyHUIIUTIATIBLHBIE OPTraHbl YIIpaBiIeHUs 00pa30BaHMUS.

CocraB KxomMuccun 00pa3zoBaTEIbHON OpraHu3anuu (HOpMUPYETCS U3 IIKOJIbHBIX
YUUTENCH-TIPEAMETHUKOB, aIMUHUCTPALIUU IIKOJIBI.

1.2. JIns TpoOBEIEHUS WTOTOBOTO COYMHEHHUS (M3JI0KEHUS) PYKOBOJIUTEITH
o0pa3oBaTeIbHON OpraHU3aluy MPUKa30M Ha3HAYAET:

- TE€XHHUYECKOTO CIICLIMAINCTA, OKa3bIBAIOIIETO MH(pOpMAIIMOHHO-
TEXHOJIOTUYECKYIO MOMOIIb, B TOM YHUCJIE 110 OpraHU3allK Meyatu (B ciiyyae nevyaTu
TEKCTOB HM3JIOKEHUM B 00pa3oBaTEIbHON OpraHM3alii) U KOMUPOBAHHUIO OJIAHKOB
UTOTOBOTO COUMHEHUS (U3JI0KEHUS);

- acCHCTEHTOB il y4acTHUKOB ¢ OB3 B COOTBETCTBUM C 3aKIIOYEHUEM
MICUXOJIOTO-MEANKO-TIenarornueckoi komuccuu (ganee — [IMIIK);

- JeXYypHbIX, VYYACTBYIOIIMX B OpPraHW3alMl UTOTOBOTO COYMHEHUS
(M37105KeHNs) BHE YU€OHBIX KAOMHETOB;

1.3. He mo3mgHee yem 3a JBE HENENTW JO MPOBEICHUS MTOTOBOTO COYMHEHUS
(M3M0KEHUST) PYKOBOAUTETIO 00pa30BaTEIbHONM OPraHU3alMU HE0OX0IUMO:

- OpraHM30BaTh PETUCTPALlMI0 OOy4YarOUIMXCA Ha yd4acTUEe B HUTOTOBOM
COUYMHEHUH (U3TI0KEHHH );

- TIpHW Mojiaye 3asBJICHUS HA y4acTHE B UTOTOBOM COUYMHEHUU (M3JIOKECHUH )
MIPOKOHTPOJIUPOBATH COOP corjiacusi Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX;

- ONpeAeNUTh U3MEHEHUS TEKYILEro paclucaHus 3aHATHN 00pa30BaTEeIbHOM
OpraHu3allMy B IHU NPOBEICHUS UTOTOBOTO COUMHEHUS (M3JI0KEHUS ).

1.4. He no3nHee yeM 3a JIeHb JO Hayaja MPOBEJICHHUS UTOTOBOTO COYMHEHHS
(M3J7105KEHNS) PYKOBOJUTEIO 00pa30BaTeIbHOM OpraHu3aIiii He0OXO0AUMO:

- ONpPEAENHUTh KOJUYECTBO JEKYPHBIX, HAXOASIIUXCS B MECTax MPOBEIACHUS
B COOTBETCTBHUU C MPUKA30M 00pa30BaTEIbLHON OpraHU3alliu;

- o0ecreyuTh  TOJNydeHHE  OJaHKOB B MECTax,  OMNPEACIICHHBIX
JenapTaMeHToM 00pa3oBaHUsl O0JAacTH, W JOCTAaBKy OJaHKOB B 00pa3oBaTelbHBIC
OpraHU3allNH;

- OTNpeNeIuTh  HEOOXOAUMOE  KOJIMYECTBO  y4yeOHbIX KaOMHETOB B
o0pa30BaTeNpHOM  OpraHW3allid  JJIi  [POBEICHUS  WTOTOBOTO  COYMHEHUS
(M3J710KEHHUA) U pacTpeieieHHe MKy HUIMH YYaCTHUKOB;



- TpPOBECTU TMPOBEPKY TOTOBHOCTH OOpa30BATENbHON OpraHu3aluud K
MPOBEJEHUIO UTOTOBOI'O COUMHEHUS (M3JI0KEHUSA );

- OpraHu30BaTh MPOBEPKY pPabOTOCIIOCOOHOCTH TEXHUYECKUX CPEICTB B
MOMEIIECHUH JIJI1 PYKOBOJUTEIIS;

- OpraHM3oBaTh  OOECIIEYEHHE  YYACTHUKOB  HMTOTOBOIO  COYMHEHUSA
opdorpadgudeckuMu CIOBapsSMH, a U3TOKECHUS — Op(PorpapuIecKuMu U TOIKOBBIMU
CJIOBapsIMU;

- OpraHu3oBaTh  OOeCHEYeHHEe  YYACTHHUKOB  HMTOrOBOIO  COUYMHEHHUS
(M3J710’)KE€HMS) YEpPHOBUMKAMHM M3 pacyeTa HE MEHee JBYX JIMCTOB Ha KaXJO0ro
YYaCTHHMKA CO IITaMIIOM 00pa30BaTeIbHON OpraHu3alluy;

- o0ecreyuTh O3HAKOMJICHHE YJICHOB KOMHUCCHU  OOpa3oBaTENbHOU
OpraHu3alliy ¢ UHCTPYKTUBHBIMU MaTepHallaMH;

- TOJTOTOBUTH COMPOBOJUTEIBHBIE TOKYMEHTHI JIJIsi IPOBEICHUSI UTOTOBOTO
COUYMHEHUS (U3JI0KEHUS ).

1.5. B paeHb npoBefeHUsS UTOTOBOTO COUYMHEHHS (M3JI0KEHUSI) PYKOBOJAUTEIND
oOpa3zoBaTeILHON OpraHu3aluu 00s3aH:

- TNPOBEPUTHh TOTOBHOCTHb Y4Y€OHBIX KAOMHETOB K IMPOBEICHHUIO HTOTOBOIO
COUYMHEHUS (M3JI0KEHHUS);

- B COOTBETCTBHU C OIpPEACICHHBIM BPEMEHEM [0 Haudajia MPOBEACHUs
UTOTOBOTO COYMHEHMS (M3JI0KEHUS) NaTh YKa3aHUE TEXHUUYECKOMY CICIUATUCTY
MOJIYYUTh TEMbI COUMHEHHUSI (M3JI0KEHUS) Yepe3 CreUaTIn3UpOBaHHbIN TTOPTaT,

- pa3MecTuTh B TIOMEIICHUH PYKOBOAMUTENS BCE OJIAHKK MTOTOBOTO
COUMHEHHUS (W3JIOKEHHUSI) M OOCCHeYUTh HMX HAJEKHOE XpaHEHUE JO MOMEHTa
nepeaadr B yueOHbIe KaOUHETHI,

-  HE mo3gHee 4YeM 3a |5 MuUHYT [0 Haudajla HMTOTOBOIO COYHMHEHUS
(M37105KeHUA) BbIIATh YWICHY KOMUCCUM OJaHKW UTOTOBOTO COUYMHEHUS (U3JIOKECHHS),
TEMbl COYMHEHHUS (TEMbl COYMHEHUS MOTYT OBITh pacrledaTaHbl Ha KaxJaoro
y4aCTHUKA WJIU pa3MeNIeHbl Ha JOocKe (MHPOPMAIMOHHOM CTEHJIE), TEKCT U3JI0KCHUS
U COMPOBOJUTENbHBIC JOKYMEHTHI [Jii TPOBEJACHUS HWTOrOBOTO COYMHEHUS
(u3n0keHUs1) B ydeOHOM KaOUHETE;

- obecneyuTh  TEKCTaMU  M3JIOXKEHUW  TIYyXHX,  CIA0OCIHBIIIAIIMX
BBIITYCKHUKOB, & TaKXK€ BBIMTYCKHUKOB C TSDKEIBIMU HApyLIEHUSIMU peud (OHU HE
MPOCIYIIUBAIOT, @ B TeueHUe 40 MUHYT YUTAIOT TEKCT ISl U3JI0KEHU).

2. TlpoBeneHne HTOrOBOI0 COYMHEHUs (M3J10KEHMST)

2.1. Ha srane nmpoBefeHUsS UTOTOBOTO COYMHEHHMS (M3JI0KEHHUS) PYKOBOJIUTEIIb
o0Opa3oBaTeIbHON OpraHU3aIliH.

- o0ecreynBaeT KOHTPOJIb MPOBEJCHUS UTOTOBOTO COYMHEHUS (M3JIOKCHHS)
B 00pa3oBaTeIbHON OpraHU3AIINH;

- paccmarpuBaeT uH(OpPMAIMIO, TOMYYEHHYI0 OT YICHOB KOMHCCHH,
JEKYPHBIX M MHBIX JIUI] O HAPYIICHUSIX, BBIIBICHHBIX NPH MPOBEACHUN HTOTOBOTO
COUMHCHHUS (W3JIOKCHMS), MPUHUMACT MEPHI 10 MPOTHBOJCUCTBUIO HAPYIICHUSM
YCTAaHOBJICHHOTO TOPSIIKA TPOBEICHNUS MUTOTOBOTO COYMHCHHS (HM3JI0KEHUS), B TOM
YKCJIC OPTraHU3YeT MPOBEICHUE MPOBEPOK MO (haKTaM HAPYIICHHS YCTAaHOBJICHHOTO
MOPSIAKA MPOBEICHUSI UTOTOBOTO COYMHEHUsI (M3JI0KEHUs), MPUHUMAET perieHue 00
OTCTPAaHEHWH JIUII, HAPYIIUBIIUX YCTAHOBJIICHHBIN TOPSAIOK MPOBEICHUS UTOTOBOTO
COUMHEHUS (M3JIOKEHHS), OT paldOT, CBSA3aHHBIX C TMPOBEJACHUEM HUTOTOBOTO



COUYMHEHUS (M3JI0KEHHUS);

- B clly4ae yrpo3bl BO3HUKHOBEHUS UPE3BbIYAWHOW CHUTYyallMd MPUHUMAET
pelIeHrne O MEPEHOCE MPOBEACHUS WUTOTOBOTO COYMHEHUS (M3JIOKEHHs) B APYroe
MECTO TMPOBEJICHMUS WIM Ha JPYroil JAeHb, MNPEAyCMOTPEHHBIM pacnucaHueM
MIPOBEICHHUSI UTOTOBOTO COYMHEHUS (M370KeHus). PykoBoguTenb oOpa3oBaTeIbHON
OpraHu3allid OMOBEIIAET BCEX YYACTHUKOB O BPEMEHM W MECTE€ MOBTOPHOIO
MPOBEJICHUSI UTOTOBOTO COYMHEHUS (U3JI0KECHHUS).

3. 3aBepuieHue UTOTOBOr0 COUYMHEHUS (M3JI0KEHU)

3.1. [lo OKOHYAaHWHM HWTOTOBOTO COYMHEHHUS (W3JIOKEHUs]) PYKOBOJIUTEIb
00pa30BaTEeNHLHON OpraHU3aAIIH:

-  NpPUHUMAECT Yy WICHOB KOMHCCHU OJaHKH YyYaCTHUKOB HTOTOBOTO
COYMHCHMSI (M3JI0KEHUS) M CONIPOBOUTEIIHHBIC TOKYMEHTHI,

- IepelaeT TEXHUYECKOMY CHEIHAINCTy OJNAHKW PErucTpanud W OJaHKH
3aIHCH JIJIS1 KOITUPOBAHMS,

- KOHTPOJHUpPYET Tepeaady OpPWTMHAJIOB W KOMWHA OJAHKOB HMTOTOBOTO
COUMHEHUS (M3JI0KCHHS) B MyHHUITUTIAIBHBIC OpTaHbl YIIpaBICHUS 00pa30BaHMUsI.



[Tpunoxenue 2

K TIPHKa3y JIenapTaMeHTa 00pa30BaHus
benroposckoit obimactu

oT «27» okTs10pst 2014 r. Ne 3482

HNHcTpyKIu NI TEXHUYECKOT0 CIENUAINCTA IPH MPOBEAeHNH HTOTOBOT0
counHeHus (M310xkeHus) B 2014/2015 yuedHom roay

1. He mo3mnee yem 3a JeHb 1O Hadaja MPOBEICHUS UTOTOBOTO COYMHECHUS
(M3710’KEHNS ) TEXHUYECCKUH CIICITUATICT 0053aH:

1.1. TloaArOTOBUTH M MPOU3BECTH MPOBEPKY PabOTOCIIOCOOHOCTH TEXHHUYECKHUX
CPEIICTB B MOMEUICHUU Jis1 pyKoBoauTeis. [lomelienue st pyKOBOAUTENS JOJIKHO
OBITH 000PYIOBAHO CIEAYIOMIMMHU TEXHUUECKUMU CPEJICTBAMMU:

- CTalMOHApHOU TenedOHHOI CBA3BIO;

- TPUHTEPOM;

- KOMHUPOBAJIBHBIM almnapaToM;

- TEepCOHAJIbHBIM  KOMIIBIOTEPOM €  HEOOXOJUMBIM  TPOrPAMMHBIM
oOecrieueHueM, TMOAKIIOYEHHBIM K cetu «WHTepHeT», 1 JocTtyma Ha
CHEIUATN3UPOBAHHBIC CAUTHI M TIOPTAJIHI.

1.2. Opranu3oBaTh IIeYaTh TEM COYMHEHHUH (TEKCTOB H3JIOKEHHWM) B CiIydae
nevyaTy B 00pa30oBaTeIbHOW OpraHU3aIiy.

2. B neHp TpOBENEHHUS WTOTOBOTO COYMHEHHS (M3JIOKCHHS) TEXHUYCCKOMY
CHEUAIUCTY HEOOXOIUMO:

2.1. Ha crnenmamvi3upoBaHHOM IOPTai€ MOJYYHTh TEMbl COYMHEHHS (TCKCTHI
U3JI0KEHHMS) U TepeaaTh X PYKOBOIUTEITIO.

2.2. TlpousBecTu me4aTh COMPOBOJMUTEIBHBIX JTOKYMEHTOB JUIsl MPOBEICHUS
UTOrOBOTO COUMHEHUS (M3JI0KEHHUS ).

2.3. Oka3piBaTh TEXHMUYECKYI0 TIOMOIIb PYKOBOJUTETIO 00pa30BaTEIbHON
OpraHu3alliy U YWIEHaM KOMHUCCHH.

3. Tlo OKOHYaHWHM WTOTOBOTO COYMHEHHUS (M3JI0XKEHUS) TEXHUYCCKHM
CTICITUAITHCT:

3.1. [Ipuaumaer y pyKoBOAMTENsI OJaHKH PETUCTPALMU W OJAHKH 3aMUCH IS
KOITPOBAHUS.

3.2. HacTpamBaeT KONMMUPOBAJIBHBIA ammapar i KOMWPOBaHUS OJaHKOB
perucTpanyy 1 OJTaHKOB 3aMmKCH I TpoBepku. KonmupoBaHue 0JJaHKOB perucTpariuu
1 OJIaHKOB 3aIlMCH JOJDKHO TPOM3BOJIUTHCA B XOPOIIEM KadeCTBE, BCE CHMBOJIBI
JOJDKHBI OBITH OTIIEYaTaHBI U YUTAEMBI JIJIS WieHa (IKCIepTa) KOMHUCCHH.

3.3. IlpousBoautr KoMMpOBaHHWE OJIAHKOB PETUCTpAIMU U OJAHKOB 3aIlHCH.
KomupoBanue OMaHKOB perucTpaniud W OJIAHKOB  3allUCA  TIPOU3BOJIUTCS
MOCJIEIOBATEIHHO, OJIAaHK PETHUCTPAIMK U OJIaHK 3aIMCH, JOMOJHUTEIbHBIC OJaHKU
3aMKCH JTOJDKHBI UIITH APYT 3a ApyroM. B maHHO#N mocneqoBaTeIbHOCTH KOMUU BCEX
0JIAaHKOB HEOOXOIMMO COSIMHHUTH CTEIIIICPOM.

[Tocne xomMpoBaHUS TEXHUYECKUM CHEIMAINCT MEPEIACT OPUTHHAIBI U KOTTUU
OJIaHKOB PETUCTPAIMH U OJTAHKOB OTBETOB PYKOBOIUTEIIO.



[Tpunoxenue 3

K TIPHKa3y JIenapTaMeHTa 00pa30BaHus
benroposckoit obimactu

oT «27» okTs10pst 2014 r. Ne 3482

NHcTpyKuus 1/ 4JIEHOB KOMUCCHHU, YYACTBYIOIIMX B OPraHU3alUHA UTOTOBOT0
counHeHus (n310xkeHus) B 2014/2015 yuedHom roay

1. UYneHbl KOMHCCHMM [0 Hayajga MPOBEJECHUU MTOTOBOIO COUYMHEHUS
(M3n0KeHUsA) 00s13aHBI 03HAKOMUTHCS C:

- HOPMAaTUBHBIMU  TPAaBOBBIMH  JIOKYMEHTaMH,  PErNIAMEHTUPYIOUIUMU
MPOBEICHUE UTOTOBOI'O COUMHEHUS (M3JI0KEHUS);

- MHCTPYKIUSMU, ONPEJEISIONUMU MOPSII0OK padOThI WIEHOB KOMUCCHUU;

- TpaBWJaMH 3aloJHEHHWS OJIAHKOB perucTpalid W OJIAHKOB 3aIlvcu
UTOTOBOTO COUMHEHHUS (U3JI0KEHUS);

- TOpsiAKOM O(GOPMIICHUS COTPOBOAUTENBHBIX JTOKYMEHTOB JIJISl MPOBEICHUS
UTOTOBOTO COUMHEHMUS (U3JI0KEHUS).

2. He mo3gHee yem 3a OAMH 4Yac TPUALATH MUHYT JIO Hayajga HTOTOBOTO
COUYMHEHUS (M3JI0KEHHUS) YJIEH KOMUCCUU JIOJIKEH:

- TOJYYUTh Yy PYKOBOAUTENS MHPOPMAIIUIO O HA3HAYCHUU YWICHOB KOMUCCUU
no y4eOHbIM KaOMHETaM, CONPOBOJUTENbHBIE JOKYMEHTHI (BEIOMOCTH) JIs
MPOBEICHUS,

- TPOUTH MHCTPYKTAX Yy PYKOBOAUTEIS MO MNPOUEAYpEe MPOBEACHUS
HWTOTOBOT'O COUMHEHMUS (M3JI0KCHUSA).

3. He mno3gnee uyem 3a 30 MHUHYT 40 Hayajga HMTOrOBOTO COYMHEHUS
(M3710KEeHUs):

- TOpoWTH B CBOM YYEOHBIH KaOWMHET, MPOBEPUTH €ro TOTOBHOCTHh K
MIPOBEICHUIO UTOTOBOTO COYMHEHUS (MU3JI0OKEHUSI) | MPUCTYIUTh K BBIMOTHEHHUIO
CBOMX 00S13aHHOCTEM;

- pa3gath Ha pabouyume MecTa YYaCTHHUKOB HWTOTOBOTO COYMHEHUS
(M3J710’KeHNS ) YEPHOBUKH (HE MEHEE JIBYX JINCTOB) Ha KaXJOT0 YYACTHHUKA;

- TpoBepuTh Hamuuue opdorpaduyeckux ciaoBaped Uil YYACTHUKOB
UTOrOBOro counHeHus: (opdorpaduueckux U TOJKOBBIX CIOBApeH NIl YYaCTHUKOB
U3JI0KEHMST) B yUEOHOM KaOHMHETE;

- MOATOTOBUTh Ha Jocke (MH(DOPMAIIMOHHOM CTEeHAE) HEOOXOAUMYIO
uHpopMaluoo i1 3aMoJHEHUs OJAHKOB perucTpanuu (Ko peruoHa, KoJ
o0pa3oBaTeabHON OpraHu3aluu, HoMep U OYKBY Kjacca, MECTO MPOBEACHUS, HOMEP
kaOWHeTa, aTy MPOBEACHUS MUTOTOBOTO COUYMHEHHUS (M3JIOKEHHUsSI), KOJA BUIa padoT,
HaMEHOBaHHE BUa paboT);

- TOJY4YUTh y PYKOBOJUTENS COMNPOBOJUTENIbHBIE JOKYMEHTHI IS
MIPOBEJICHUSI HTOTOBOTO COYMHEHUS (M3TI0’KEHUS ) B yaeOHOM KaOUHETe.

4. He mno3gHee uyem 3a 15 MUHYT [0 Hayajga HWTOTOBOTO COYMHEHHUS
(M3nmOKEHUA):

- TIOJy4UTh OT PYKOBOJUTENS OJAaHKA MUTOTOBOTO COYMHEHHS (M3IIOKCHHUS),
TeMbl COUMHEHUS (TEKCThI U3JIOKEHUS ). TeMbl COUMHEHUSI MOTYT OBITh pacredaTaHbl
Ha KaX/I0r0 Y4YaCTHUKA WJIM pa3MelIeHbl Ha J0CKe (MHPOPMALIMOHHOM CTEHJE) — B
JAHHOM CJIy4ae 4YJeH KOMHCCHUM TOATOTaBJIMBAeT Ha J0cke (MHPOPMAIMOHHOM
CTEHJIE) TEMbl COYMHEHHUS;, TEKCT IJis W3JIOKEHHUS pacreyaTbIlBaeTCsl TOJBKO IS



TIIyXHUX, CIa0OCHBIIIAIIMX BBIMTYCKHUKOB, a TaKXe BBIMTYCKHUKOB C TSXKEIbIMU
HapyIUICHUSIMUA PEUU;

- o0ecneyuTh OPraHU30BAHHBIM BXOJ| YYaCTHHUKOB HMTOTOBOI'O COYMHEHUS
(u3nokeHus1). YUACTHUKH 3aHUMAIOT MECTa B COOTBETCTBUU C paCIpECIICHUEM,
cOPMHPOBAHHBIM  PYKOBOJIUTENIEM OOpa30BaTCIbHOM  OpraHu3alvy Wi B
MPOU3BOJILHOM TMOPSIIKE;

- yKa3aTh yYaCTHUKY UTOTOBOTO COYMHEHUS (M3JI0KEHHUS) MECTO B YUCOHOM
KaOuHere;

- yKa3zaTb MECTO, I/I€ YYaCTHHUK UTOTOBOIO COUYMHEHHS (M3JI0XKEHHUS) MOXKET
OCTaBUTh CBOM JINYHBIC BEIIIH.

Bo BpeMst nipoBelieHHs UTOTOBOTO COUYMHEHHUS (M3JI0KEHHUsSI) HAa paboueM CTole
YYaCTHHUKA, IOMUMO PETUCTPALIMOHHOTO OJlaHKa, OJIAHKOB 3aIMCH, JINCTOB C TEMaMHU
UTOTOBOTO COUMHEHHUSI, Y4ePHOBUKOB HAXOJIATCS:

- 4epHasd reieBasi pyuka;

- JIOKYMEHT, YI0CTOBEPSIONINUMA JTIUYHOCTB;

- opdorpadpuueckuii croBapb (s U3NOKEeHUS — opdorpadhuueckuil u
TOJIKOBBIN CIIOBaph);

- TEKCT JJIi YTEHUS] WBJIOKEHUS Uil TIIYyXuX, ClIa0OCIHbIIIaIX
BBIITYCKHUKOB, @ TaK)XE€ BBIMYCKHUKOB C TSKEJIBIMU HApYLICHUSIMU PEeYM (TEKCT
BbIJIaeTcs Ha 40 MUHYT);

- Tpu HEOOXOAMMOCTH — JIEKAPCTBA U MUTAHUE.

5. Jlo Hayayia UTOTOBOTO COUMHEHHUS (M3JI0KEHUS) YJIEH KOMUCCUU JIOJIKEH:

- TPOBECTU MHCTPYKTAK OOYYAIOMIMXCS, B TOM YHCIe MPOUH(GOPMHUPOBATH O
npaBuiax OQOPMIICHUS MUTOTOBOTO COYMHEHHS (M3JIOKEHUS), MPOJOJLKATEILHOCTH
MPOBE/ICHUS] UTOTOBOTO COYMHEHMS (M3JIOKEHHS), a TaKKe O BPEMEHU M MECTe
O3HAKOMJICHUSI C Pe3yJIbTaTaMU UTOTOBOT'O COUMHEHHUS (U3JI0KEHUS);

- BBIJATh KXJIOMY YYAaCTHHKY OJaHK PETHCTpAllMU M OJaHKU 3alHCH, TEMBI
COUYMHEHUH (B cllydae mevyaTy TeEM COUYMHEHUN Ha KaXI0r0 Y4aCTHUKA);

- O3HaKOMWUTh YYaCTHUKOB HWTOTOBOTO COYMHEHHMS (M3JI0KEHHUS) C TeMaMu
COUYMHCHUM;

- TIOCJ€ O3HAKOMJICHUS M BbIOOpAa y4YaCTHHKAMU TEMbl COUMHEHHS JaTh
yKa3aHUE€  y4YaCTHUKAM  HWTOTOBOTO  COYMHEHUs  (MBJIOKEHHUs)  3alOJHUTh
perucTpanuoHHbIe M0Jist OJJAHKOB UTOTOBOT'O COUMHEHUS (M3JI0KEHUS);

- TIOCJIC€ 3alojHEHUSI BCEMHM YYaCTHMKAaMU OJIAHKOB PETUCTpAlMM U
PETUCTPAIMOHHBIX TOJIeH OJaHKOB 3alMUCH OOBSBUTH HA4all0 UTOTOBOTO COYMHEHUS
(M3J710)KEHUA), TPOJOJIKUTEIHPHOCTh W BpeMsS OKOHYAHHUS HMTOTOBOTO COYMHEHMUS
(u3710°keHus) U 3aUKCUPOBATh Ha JIO0CKe (MHMOPMAITMOHHOM CTEHJE) BpeMs Hadasia
Y OKOHYAHUSI UTOTOBOT'O COUYMHEHHUS (U3TI0KEHU).

6. IlpoBeneHue UTOTOBOTO COUMHEHHUS (M3JI0KEHUS).

UneHbl KOMHUCCHUM TMPOBEPAIOT NPABUIBHOCTH 3alOJIHEHUSI yYaCTHUKAMU
PEruCTPallMOHHBIX MOJIEH OJaHKOB.

[Ipn mpoBeeHUU HW3JIOKEHHMS TEKCT H3JIOKEHMS 3aYUTHIBACTCS Y4YaCTHHKaAM
WUTOTOBOTO M3JIOKEHHUSI BCIYyX TPWXKAbl TOCJIE OOBSBICHHUS Hadalla TMPOBEICHUS
U3JIOKEHUs (TJIyXUM, CJIa0OCIBIIIAIIUM BBIITYCKHUKAM, a TAaKXX€ BBIMYCKHUKAM C
TSDKEJIBIMUA HapyIICHUSIMU PEUYU TEKCT JJIS M3JI0KEHUs Bblgaercs Ha 40 MUHYT, IO
HUCTEUCHUHM HSTOTO BPEMEHH UWIEH KOMUCCHHM 3a0MpaeT TEeKCT W YYACTHHUK IHIIET
W3JI0KEHUE).



B cnydae HexBaTkM MecTa B OJaHKE ISl BBIMOJHEHUS UTOTOBOTO COUYMHEHMUS
(M3710%€HNA), IO 3alpOCy YYaCTHUKA YJIEHbI KOMHUCCHH BBIJAIOT JOMOJHUTEIbHBIN
Onmank 3amucu. llpu 3TOM HOMEp MO CIEAYIOLIEro AOMOJHUTENBHOIO OJlaHKa
3aMKMCH U HOMEDP JIMCTA 3aMOJIHAET YWIEH KOMUCCHUH.

B mone «JIuct No» uneH KOMUCCHMU TpW BblIade JOMOJHUTEIBHOTO ONaHKa
3alKMCH BHOCHUT MOPSAIKOBBI HOMED JIMCTa pabOThl ydacTHUKA (IIpU 3TOM JincToM Nel
SIBJISICTCS. OCHOBHOM OJIaHK 3aITHCH).

3a 30 MUHYT 4 32 5 MUHYT 10 OKOHYAaHHSI UTOTOBOTO COYMHEHUS (U3JI0KECHHS)
YJIEHbl KOMHUCCHUU COOOIIAIOT Y4YacTHUKAM O CKOPOM 3aBEpIICHHH HTOTOBOIO
COUMHEHHUS (M3JI0KEHMS) U HAIOMUHAIOT O HEOOXOAMMOCTH TMEPEHECTH COYMHEHUE
(M3M0’KEHNE) U3 YEPHOBUKOB B OJJaHK OTBETOB.

[To ucTeyeHnn BpeMEHH UTOTOBOTO COYMHEHUS (M3JI0’KEHHUS) WICHBl KOMUCCUU
OOBSBIIAIOT OKOHYAHHWE WTOTOBOIO COUYMHEHMS (M3JI0KEHHUs). UJeHbl KOMHCCUHM B
OpraHM30BaHHOM TMOPS/IKE MPUHUMAIOT OT YYaCTHUKOB OJAHKH PETUCTpaIUd U
OJIaHKW 3aMiCH UTOTOBOTO COUYMHEHUS (M3JI0KEHUS), 3aIOIHSISI COOTBETCTBYIOIIME
CONPOBOJIUTENIbHBIC JOKYMEHTHI (BEIOMOCTH IIpoBeJeHus). B cBow ouepensp,
YYAaCTHHUK MPOBEPSET JIaHHBIE, 3aHECEHHBIE B BEOMOCTb, MOJITBEPKAAs UX JIMYHOU
MOJIHUCHIO.

CoOpanHble OJIaHKM pETUCTpPAllMM U OJaHKH 3allMCH WUTOTOBOTO COUYMHEHUS
(M3710KEHUsA) YJEHbl KOMHUCCUU MEpENaloT PYKOBOAUTENIO 00pa30BaTEIbHON
OpraHU3alnH.

Y4acTHUKH, AOCPOYHO 3aBEPIIMBIIME BBIIOJIHEHUE WTOTOBOIO COYHMHEHHS
(U3n0KEeHUsI), CHAIOT OJaHKW W TOKHJAIOT Yy4eOHBIM KaOWHET, HE JI0KHUIAsCh
3aBEpUICHUs] OKOHYAHUSI UTOTOBOIO COUMHEHUS (U3JI0KEHNUS).

JIuna, AONMYyCTUBLIME HApyLIEHWE YCTAHOBIICEHHOIO IIOpPSIKA ITPOBENCHUS
UTOTOBOI'O COYMHEHUS (M3J0XKEHMsI), YNAJSIOTCS IO PEIICHUI0 PYKOBOIUTENS
oOpaszoBarenbHOM opranuzanuu. OOyuaroluecs: yaajaeHHble ¢ UTOTOBOTO COUMHEHUS
(M370KEHMsA) 3a HaApYLIEHUs YCTAHOBJIEHHOI'O MOpsJKa MNPOBEIEHUS HTOrOBOIO
COUMHEHHUS (M3JI0KEHUs) JOMYCKAalOTCd K TOBTOPHOM cJadye  pelIeHUueM
NeJaroru4eckoro CoBeTa.



